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0 HIKO0JIbHOI 0M0JIMOTEKe
MYHUIUNIAJIBHOTO OK/ZKETHOT0 00111e00Pa30BaTEIbLHOI0 YUPeKIeHUsI
«Cpennsisi o011eo0pa3oBaTe/ibHasi mkoJa c.l'opbkoBckoe» HoBoopckoro paiiona
OpenOyprcekoii odJ1acTu

1. O0uue moJ10:KeHUA

1.1. Hacrosimee [lonoxxenue o Oubmuorexe pazpaboTano B cOOTBETCTBUU ¢ DeiepaabHbIM 3aKOHOM No
273-®3 01 29.12.2012 «O06 obpazoanuu B Poccutickoii @enepanumny» ¢ n3MeHeHUAMHU Ha 29 nexadbps 2022
roga u GenepanpabiM 3aK0HOM OT 29.12.94 Ne 78-D3 «O 6ubnmoreynoM aesne» (B penakmuu ot 11 uroHs
2021 roma), ¢ yuerom DenepanpHoro 3akoHa oT 25 uronst 2002 r. Ne 114-®3 «O npoTUBOACHCTBUHN
AKCTPEMMCTCKON JESITENIbHOCTH» C M3MeHeHMsMH Ha 28 nekalOps 2022 roma, Ycraa MOV «COLI
c.I'oppkoBckoe» HoBoopckoro paitona OpeHOyprckoit 061acTi U APYruX HOPMATUBHBIX MPABOBBIX aKTOB
Poccuiickoit @enepanuu, periaMeHTHPYIONNX eI TeIbHOCTh 001Ie00pa30BaTEIbHBIX OPraHU3aINii.

Hannoe Ilomoxxenne o OmbOmmoTeke mkosbl (manmee - IlomokeHue) 0003HA4YaeT OCHOBHBIC
NPUHIUNBL, 337add W (QyHKOUM OMONMHMOTEKH B MIKOJE, OMpPEIeNseT OpPraHMU3aLHUI0 JIeSTeITbHOCTH,
yIpaBJeHHe, MOPSAOK IOJIb30BaHUS IIKOJIbHONW OMOIMOTEKOW, a TakXkKe periaMeHTUpYeT IpaBa u
00513aHHOCTH TI0JIb30BaTENeH U paOOTHUKOB OMOIMOTEKH.

1.3. Hacrosmee  Ilomoxkenwe  pernmameHTHpyer  paboty ©u  GyHKIuUM  OUOIMOTEKH
001eo0pa3oBaTeIbHOM OpraHu3aly, KOTOpas CIOcOOCTBYET (POPMUPOBAHUIO KYJIBTYpPHl JHYHOCTH
yyaluxcs IIKOJIBI M TMO3BOJISIET MOBBICUTH A(P(HEKTUBHOCTH HHGPOPMAIIMOHHOTO OOCITYKHBaHHS
00pa3oBaTeNbHON, BOCITUTATEIBHON eI TETLHOCTH.

1.4. Hacrosimee IlonoxkeHue sBISETCS JOKAIbHBIM HOPMATHBHBIM aKTOM IIKOJIBI U OIpPEAeTseT
ypoBeHb TpeOoBaHUI K OWOIMOTEKE Kak K CTPYKTYpHOMY TOJPa3JelICHUI0 00pa3oBaTeIbHOU
OpraHu3aIMH.

15. [IllxonpHasi OubIMOTEKA SBISIETCS CTPYKTYPHBIM TOApa3jelieHHneM 00pa3oBaTeIbHON
OpraHu3allM, YYaCTBYIOLIMM B 00pa30BaTeIbHON, BOCIUTATEIBHOM JAEATEIbHOCTH B IIESAX 00ecreueHus
IpaBa YYacCTHMKOB OOpa30BaTeIbHBIX OTHOIIEHWH Ha OeclylaTHOE I0JIb30BaHHE OuOINOTEUHO-
MH(POPMAIIMOHHBIMH PECYpCaMH.

JleaTenbHOCTh OMONMOTEKH WIKOJBI OPraHWU3YeTCs W OCYIIECTBIISIETCS B COOTBETCTBUU C
POCCUICKMMHU KYJIbTYPHBIMU U 00pa30BaTEbHBIMU TPAJIUIUAMHU, a TAKXKE CO CIOKHUBIIUMCS B OOIIECTBE
UJICOJIOTHYECKUM U TOJIUTUYECKUM MHOroodpaszueMm. OOpas3oBarenbHasi U MPOCBETUTENbHAs (YHKIMU
Ooubnuorekn Oa3upyrOTCs Ha MaKCHUMaJIbHOM MCIIOJIb30BAaHUM JIOCTH)KEHUH  0O0IedesoBeYecKoi
KYJIBTYpBI, 00€CTIeUnBaACTCS YI€OHBIMHU, METOJMUYECKUMH U CIIPABOYHBIMHU JIOKYMEHTAMHU.

1.7. HlkonpHas 6uGIMOTEKA TOCTYIHA U OecIIaTHA AJIs YuTaTeneil, 00yJaronmxcs, yauTeae uapyrux
pabOTHUKOB 00pa30BaTEIbHOM OpraHU3alMU. Y JOBJIETBOPSAET 3allpOChl POAWUTENEH Ha JUTEpaTypy IO
Ne/Iaroruke ¥ 00pa3oBaHMIO C YYETOM MMEIOLINXCS BO3MOXKHOCTEH.

1.8. Ienu mIkoJIbHON OMOIMOTEKH - (POPMUPOBAHME OOIICH KYJIBTYPHI JIUYHOCTH OOYJaroIIMXcs Ha
ocHOBe oOcBoeHMs DenepanabHBIX T'OCYJapCTBEHHBIX O0OPa30BaTEeNbHBIX CTaHIAPTOB, COJACPKAHMSA
001e00pa3oBaTeNbHBIX MPOTpaMM, WX aJanTanus K JKU3HH B OOIIECTBE, CO3JaHHE OCHOBBI IS
OCO3HAHHOTO BBIOOpa M TMOCHEAYIOUIETO OCBOCHHS MPOPECCHOHATBHBIX 00pa30BaTENIbHBIX MPOrpamM,
BOCIUTaHHE T'PaKJaHCTBEHHOCTH, TPYJIOJIO0Ms, YBaXXEHHUs K IpaBaM U CBOOOJAM 4YeloBeKa, JII0OBU K
OKpYy»Katrotei npupoje, Poaune, cembe, popMupoBaHUEe YCTAHOBKY Ha 3I0POBBIN 00pa3 >KU3HHU.

1.9. bubnuoreka pykoBOJACTBYeTCsS B CBOeH aearenbHOCcTH [lomoxkeHuneM, (eaepaqbHbIMU 3aKOHAMH,
ykazamMu U pacnopsbkeHusmu  I[Ipesmgenta Poccumiickoit  ®Denepanuu, NOCTAHOBICHHSIMUA U
pacniopsbxenussmMu  [IpaBurensctBa Poccuiickoit denepanin ¥ HCIOIHUTEIBHBIX OPraHOB CYOBEKTOB
Poccuiickoit @enepanuu, pelieHUsIMHA OpraHa yIpaBlieHUus: 00pa3oBaHUEM U Y CTaBOM 00pa3oBaTeIbHOU
OpraHu3aIMH.



1.10. IMopsimok mocTymna k OuOMroTeuHbIM (poHIaM U Ipyro OuOIMOTEUHON MH(POPMAIINH, TTEPEUYCHb
OCHOBHBIX YCIIYT U YCJIOBUS UX IPEIOCTaBICHHs OUOIMOoTeKaMu onpeaessitoTes B [IpaBuiiax moiap30BaHus
O1OIMOTEKOM.

1.11. OO6pazoBaTenbHas OpraHM3alUsl HECET OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KauyecTBO
OMOIMOTEYHO-UH(DOPMAITMOHHOTO OOCTYKUBAHHS OMOINOTEKH.

1.12. Opranuzanust oOCIy)XKMBaHUS YYaCTHUKOB OOpPa30BaTEIbHOW AEATEIBHOCTH MPOHU3BOJUTCA B
COOTBETCTBUM C IPAaBUJIAMU OXpaHbl TPyJa U IOXKApHOH 0€30MaCHOCTH, CAaHUTAPHO-TMTMEHUYECKUMHU
TpeOOBaHUSMH U HOPMAMHU.

2. [IpyHIUNBI AeSITeIbHOCTH KOJIbHOH O0M0JIHOTEKH

2.1. JleATenbHOCTh IIKOJILHOW OMOIMOTEKN OCHOBBIBAETCS HA NMPHUHLMIIAX JAEMOKpPAaTHH, TYMaHU3Ma,
OOIIEOCTYITHOCTH, TMPUOPHUTETa OOIIEYETOBEYECKHX IEHHOCTEeH, TpakIaHCTBEHHOCTH, CBOOOIHOTO
pa3BUTHS JIUYHOCTH.

2.2. B Oubnuoreke 3ampeniaeTcst u3aHue ¥ paclpoCTpaHeHHE TeYaTHbIX, ayIno-, ayAUOBU3YaJIbHBIX
U MHBIX MaTepHaJiOB, COAEPXKALIMX XOTS Obl OJMH M3 MPHU3HAKOB, IPEAYCMOTPEHHBIX YacThbIO MEPBOM
cratbu 1 ®@enepanbHoro 3akona ot 25 utoist 2002 r. Ne 114-03 «O npoTUBOAESHCTBUM SKCTPEMUCTCKOM
NeATEILHOCTHY (C M3MeHeHusMH Ha 28 nexadps 2022 roaa).

2.3. B cootBercTBHHE co cT. 13 Denepanbaoro 3akona Ne 114-d3 k TakuM MarepuazaM OTHOCSTCS:

- MaTepuaibl, MPU3BIBAIOIIME K OCYIIECTBICHUIO HKCTPEMHCTCKOM JEATENbHOCTH JIMOO
00OCHOBBIBAIOIINX HJIM OMPABIBIBAIOIINX HEOOXOMMOCTh OCYIIIECTBICHUS TAKOH JEATEIbHOCTH;

- nyOnukauuy, OOOCHOBBIBAIOIIME WJIM OIpPaBJbIBAIOIIME HALMOHAJIbHOE M (WJIHM) pacoBoe
MIPEBOCXOJICTBO JTMOO OIPABJABIBAIOIINE MPAKTUKY COBEPIICHUS BOCHHBIX WJIM WHBIX TPECTYIUICHUH,
HaNpaBJICHHBIX HA OJHOE WIM YaCTUYHOE YHUUYTOXKEHUE KaKOH-IMO0 STHUYECKOH, COLMaIbHOM, pacoBoii,
HallMOHAJIbHOW WJIM PEJIMTUO3HOM I'PYIIIIBL,

- ouIMaIbHbIE MaTepHalIbl 3aIPEIEHHBIX SKCTPEMUCTCKUX OpraHU3alHii;

- MaTepuaibl, aBTOPAMU KOTOPBIX SIBIISIOTCA JIMLA, OCYXJIECHHbIE B COOTBETCTBUHM C MEXAYHAPOIHO-
IIPAaBOBBIMU AaKTaMHU 3a MPECTYIUIGHUWs NPOTUB MHpa U YEJIOBEUeCTBA W COJAEpIKallue INPU3HAKY,
IIPelyCMOTPEHHbIE YaCThIO NIEpBOM cTaThi 1 HacTosero deaepanbHOro 3aKOHA;

- J1r00ble MHBIE, B TOM YHUCIE€ aHOHMMHBIE, MaTepUaJIbl, COAEpIKALINe MPU3HAKU, NPELyCMOTPEHHbIE
4acTblo MepBoiil crathu 1 HacTosmiero denepabHOTO 3aKOHA.

2.4. B nomerienun 6uOaMoTekn pasmeriaercs denepanbHblil CIUCOK SKCTPEMHUCTCKOM JIUTEpaTypBhl,
YTBEPKACHHBIN (peiepaaIbHbIM OPraHOM HCIOJIHUTEIbHOM BJIACTH, 3allPEIIEHHON K PAcIPOCTPaHEHUIO Ha
teppuropuun Poccuiickoit denepanumn.

3. 3axauu OMOIMOTEKHN

3.1. Obecneuenmne 0Opa30BaTENBHOM, BOCIIUTATEIFHON JAEATEIBHOCTH M CaMOOOpa30BaHUS yUAIIUXCS
U TIeJaroroB 00pa3oBaTeIbHON OpraHu3aluy.

3.2. OOecriecueHre ydacTHUKaM OOpa30BaTEIbHON JIEATEIHPHOCTH — OOyJaIoNIUMCs, TeJaroram,
pPOIUTENSAM (3aKOHHBIM TPEJICTaBUTENSIM) YUYaAIIMXCSl — JAOCTyHa K WH(pOpMAlMM, 3HAHUSAM, MM,
KYyJIbTYPHBIM LIEHHOCTSIM IIOCPEACTBOM HCIIOJIb30BaHUS OHMOIMOTEYHO-MHPOPMAIIMOHHBIX PECYpCOB Ha
Pa3IUYHBIX HOCUTEIISAX:

- OyMa)KHOM (KHMKHBIA (hoHA, HOH NEPUOANYECKUX U3AAHUMN);

- nuppoom (DVD —nucku, (ias1I-HAKOTIUTENH);

- IOCPECTBOM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHOM cetn HTepHeT.

3.3. dopMupoBaHue y yuTaTeNel HABBIKOB HE3aBUCUMOTO0 OMOIIMOTEYHOTO MOJIb30BaTeNsl — 00yueHHe
MI0JIb30BAHUIO KHUT'OM, 00ydeHHe IOUCKY, OTOOPY U KPUTHUYECKOH OlleHKe HH(POpMaIUH.

3.4. BocnuraHue KyJIbTypHOTO M TPa)XJaHCKOTO CaMOCO3HAaHHMSA, IOMOIIb B COLMAIU3ALUU
o0yuaroIerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIHAIA.

3.5. CoBeplICHCTBOBAHNE TMPEAOCTABISEMBIX OHOIMOTEKOW YCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH(OPMALIMOHHBIX TEXHOJIOTUA M KOMIBbIOTEpU3AMH OHOIMOTEYHO-MH(POPMAIIMOHHBIX IPOIIECCOB,
¢dopmupoBanre KoMPOPTHOIH OUOIMOTEUHOH CpeIbI.



3.6. becrimaTtHoe mpenocTaBiieHUE MIKOJIbHUKAaM B MOJb30BaHUE HA BpeMs MOJIY4YEHUs 0Opa3oBaHUs
y4eOHUKOB M Y4eOHBIX ocoOuit u3 Oubmuorednoro houna.

4. OcHOBHBbIE (PYHKIIH OHOJINOTEKH

Jlyig peanu3anuu OCHOBHBIX 3ajay IIKOJIbHAs OnbinoTeKa:

4.1. OcymecTBisieT OCHOBHbIC (PyHKIMUM OMOMIMOTEKHM — oOOpa3oBaTelibHAs, HWHGOPMAIIMOHHAS,
KYJIbTypHasl.

4.2. ®opmupyet poH 6MOINOTECUHO-UH(DOPMAITMOHHBIX PECYPCOB 00pa30BaTEILHON OpPraHU3aIUH:

- KOMIUICKTYET YHHMBEpCATbHBIA (DOHJ y4eOHBIMU, XYIOKECTBEHHBIMU, HAYYHBIMH, CIHPABOYHBIMHU,
MeJarornyeCKUMU M HAyYHO-TIONYJISPHBIMU JTOKYMEHTaMHU Ha TPAJAULMOHHBIX M HETPaTUIIMOHHBIX
HOCHTENSIX WHPOpMAIK, yuuThiBass DeepabHBIN CIIUCOK SKCTPEMHUCTCKON JINTEPATYPHI, 3alPEIICHHON
K pacrpocTpaHeHuro Ha Tepputopun Poccuiickoit denepanuu, yrBepxkaeHHbIN DenepaibHbIM OpraHoM
WCTIOJTHUTENIbHON BIIACTH;

- monoHsAeT (oHI MHPOPMATMOHHBIMU pecypcamu cetu HTepHeT, 6azamu 1 OaHKaMH JaHHBIX IPYTHX
YUPEKIACHUN U OpraHU3aLN;

- OCYUIECTBIISIET pa3MeIlleHre, OPTaHU3alIUI0 U COXPAHHOCTh JOKYMEHTOB.

4.3. Co3gaet nHGOPMAITMOHHYIO TIPOTYKIIHIO:

- OpraHuM3yeT U BeIeT CIpaBOYHO-OuONuorpaduyeckuii ammapar: Karajgord (andaBUTHBINH,
CHCTEMaTHYECKHii), KapTOTEKH (CHCTEeMAaTHYECKYI0 KapTOTEKy CTaTel, TeMaTH4YecKHe KapTOTEeKH),
ANEKTPOHHBIN KaTanor, 6a3bl JaHHBIX 00Pa30BaTEILHON OpraHU3aIUy;

- pa3pabaThiBacT PEKOMEHIATEIIbHBIE OMOIIMOTpaduIeckre MmocoOus (CIUCKH, 0030pbI, YKa3aTelnn U
T.11.); - o0ecrnieunBaeT HHPOPMUPOBAHUE TOTIB30BaTeNel 00 HH(GOPMAIIMOHHON MPOAYKIIUH.

4.4. Ocymectisier auddepeHIHpoBaHHOE  OMOTMOTEYHO-UH(POPMAIIMOHHOE  OOCITY>KUBAHHE
oOyuaronuxcsi:

- 00CITy)KMBaHUE YUTaTENIel Ha a0OHEMEHTE, B YMTAIBHOM 3aJI€;

- MpeaocTaBisieT MHGOPMAIMOHHBIE PECYpPChl HA Pa3UYHBIX HOCHTENSX Ha OCHOBE M3Y4YEHHUS HX
MHTEPECOB M MH(OPMAIIMOHHBIX MOTPEOHOCTEIH;

- CO3JaeT YCIOBHS JUIS pealI3alliil CAMOCTOSTEILHOCTH B OOYYEHUH, TIO3HABATEILHOW, TBOPYECKOM
JEeSITeIbHOCTH C OTIOPOM Ha KOMMYHHKAITHIO;

- CIIOCOOCTBYET pa3BUTHIO HABBIKOB CaMOOOy4yeHHs (y4acTHe€ B CETEBBIX OJIMMIHANAX,
TEJIeKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME TUCTAHIIMOHHOTO O0y4YEeHHS);

- OprausyeT OOy4YeHHE HaBBIKAM HE3aBHUCHUMOTO OHOIMOTEYHOrO TIOJB30BATENsl U IMOTPEOUTEINS
nH(pOpMaIIUY, COACHCTBYET MHTETpalli KOMILJIEKCa 3HAHUM, YMEHHI M HaBBIKOB PalbOTHI C KHUTOH H
nHpopmanuen;

- OKa3bplBaeT HMH()OPMAILMOHHYIO TOJACPKKY B PEIICHUH 3a7a4, BO3HUKAIOIIUX B IMPOLECCe HX
y4eOHOU, caM000Opa30BaTEIbHON U JTIOCYTOBOM JCSTEIHHOCTH;

- OpraHu3yeT MacCOBBIE MEPOMPHITHs, OPHEHTHPOBAHHBIE Ha pa3BUTHE OOIIEH, U YHUTATEIHCKOM
KYJIBTYPBI JINYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIIJICHHS.

4.5. Ocymectuser auddepeHIMpoBaHHOE  OUOIMOTEYHO-UH(OPMAIIMOHHOE  OOCIy)KUBaHUE
MeIarOrMYeCKUX PaOOTHUKOB:

- BBIBJISIET WH(OPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3aIPOCHI, CBSI3aHHBIE C OOy4YCHHEM,
BOCIIUTAaHUEM U 3I0POBBEM JIETEH;

- co3jaer OaHK MeAaroruuyecko MHGoOpMaluKd Kak OCHOBBI €AMHOM WH(POPMAIMOHHON CIyXOBI
0011e00pa30BaTEIbHOW OpPTaHU3aINH, OCYIIECTBISET HAKOIUICHHE, CHCTEMATHU3alUI0 HWH(POPMAIUH 10
mpeaMeTam, paseinaM U TeMam;

- crocoOCTBYET NMPOBEJCHUIO 3aHATHIA 110 (OPMHUPOBAHUIO HHPOPMAITHOHHON KYIBTYPHI.

4.6. Ocymectuser auddepeHIUpOBaHHOE  OMOIMOTEUHO-UH(POPMAIIMOHHOE  OOCITY>KUBAHHE
poauTenel (3aKOHHBIX TIPEICTABUTEINCH) 00yJIarouXcs:

- YIIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTeIel U HH(HOPMHUPYET O HOBBIX MOCTYIUIEHUSAX B OUOINOTEKY;

- KOHCYJIBTUPYET 0 BOTIPOCaM YIeOHBIX M3IaHUH 00yJarOIIMXCSI ITKOITBI.

4.7. OcymiecTBiseT BeAeHUE HEOOXOAMMOW ITOKYMEHTAIlMH MO y4eTy OuOmmoTedyHoro ¢oHaa u
00CITy’)KUBAaHHIO YUTATEJIEH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSAKOM.



4.8. [IpoBoAUT MOMYSPU3ALUIO JIUTEPATYPHI C MOMOLIBI0 UHIUBUYaTbHBIX, TPYIIIOBBIX U MaCCOBBIX
¢dopm pabotbl (Oecen, BBICTaBOK, OmOMMorpaduyeckux 0030pOB, OOCYKICHMH KHUT, YUTATEIbCKUX
KOH(DepeHIIHi, TUTepaTypHbIX BEYE€POB, BUKTOPUH H JIp.).

4.9. Ob6ecrieunBaeT COOTBETCTBYIOIINNA CAaHUTAPHO-TUTUEHUYECKUI PEXXUM U OJaronpusTHHIC YCIOBUS
JUIs 00CITy>KUBaHUS YUTATEIICH.

4.10. ITpoBOIUT U3Y4YEHUE COCTOSHUS YUTATEIBCKOTO CIpOca (CTENEHH €To YIOBICTBOPEHHUS) C IIETBIO
(hopMHUpPOBaHKS ONTUMAJILHOTO COCTaBa OMOJIMOTEYHOTO (POHIA.

4.11. CucremaTruecku HHOOPMHUPYET YATATEICH O JEATETLHOCTH HIKOJIHHON OUOIHOTEKH.

4.12. ®opmupyer OHOTMOTEYHBIH AaKTHUB, IPUBJIEKACT YHTATEeIeW K yYacTHUIO B padorte
COBEIIATEILHOTO Oprana — OMOJIMOTEeYHOI0 COBETa M AKTUBA YUTATEICH.

4.13. Ob6ecnieunBaeT TpeOyEeMbId PEKUM XPaHEHUS U COXPAHHOCTH OMOIMOTEeYHOrO (hOHA, COTJIACHO
KOTOPOMY XpaHEHUE YIeOHHKOB OCYILECTBIISICTCS B OTIAEIHHOM ITOMEICHHH.

4.14. Opranuzyet paboTy 110 COXpaHHOCTH OMOIMOTEeUHOTO (hOHAA 00Pa30BATEIHFHON OPTaHU3aAIUH.

4.15. TIpoBoaWT TMPOBEPKH CHpaBOYHO-OMONMMOrpaduueckoro ammapara (oHIa Ha HaJIHYUe
AKCTPEMHUCTCKHX MaTepUaOB.

5. Opranu3anus AesTeJJbHOCTH OUOIHOTEKH

5.1. BubnunoreuHo-nHPOPMALMOHHOE OOCITY)KMBAaHHE OCYIIECTBISIETCS Ha OCHOBE OHMOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU ¢ DenepanbHbIMU IOCYJapCTBEHHBIME 00pa30BaTeIbHBIMU
CTaHJapTaMH, YYeOHBIM M BOCIUTATEIHHBIM IUIAHAMH HIKOJBI, MPOrpaMMaMHM, NMPOCKTaMU M TUIAHOM
paboTHI IKOJIBHOM OMOIIMOTEKH.

5.2. CnoHCcOpCKasi MOMOIIIb, MOJTy4YeHHass OMOIMOTEKOM B BHJIE LIEJIEBBIX CPEJICTB HA KOMIUIEKTOBAHUE
donma U 3aKynky oOOpyAOBaHHUSA, HE BIEYET 3a COOOW CHUKEHHS HOPMATUBOB U (M) aOCOJIFOTHBIX
pa3MepoB (pUHAHCUPOBAHMS U3 OIOKETA.

5.3. OOmeoOpa3oBarenpHas OpraHU3alus CO3JaeT YCJIOBUA Il COXPAHHOCTH ammapaTyphl,
000pyIOBaHUS M UMYIIECTBA IIKOJIBHON OMOIHOTEKH.

5.4. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M KAaueCTBO KOMILJIEKTOBaHHUS OCHOBHOTO (hoHIa
OuOIMOTEKH, KOMIUIEKTOBaHNE Y4eOHOTO (DOH/Ia B COOTBETCTBUU C (De/iepalbHBIMU MTEPEUHIMH y4eOHUKOB
U y4eOHO-METOAMYECKUX H3AAHMN, CO3/1aHWE HEOOXOAMMBIX YCIOBUHM ISl JIEATEIbHOCTH OMOINOTEKU
HECET AMPEKTOP IIKOJIBI B COOTBETCTBHH C Y CTaBOM 00pa30BaTEeIbHONW OpraHU3aIIH.

5.5. Pexum paboTsl OMONMMOTEKM OmpesenseTcs 3aBelyloIuM OHOIMOTEKOH (MpH HATUYWHU) WIIH
JUPEKTOPOM IIKOJIBI B COOTBETCTBHM C IpaBWiIaMH BHyTpeHHero pacmnopsaka MBOY COIIl Ne2 r.
CoBeTckuil.

5.6. [Ipu onpeneneHnu pesxuma padoThl OMOIMOTEKH MTPEyCMaTPUBACTCS BIJICIICHUE:

- IByX 4acoB pab0o4yero BpeMEHH €KeIHEBHO Ha BHINIOJIHEHNE BHYTPUOUOINOTEYHOM paboThI;

- OJHOTO pa3a B MeECSI] — CAHWTAapHOTO JHSA, B KOTOPBIH OOCTYy)XMBAaHWE TMOJb30BaTECH HE
MIPOU3BOIUTCSL.

6. Opranusanus, ynpaBJjieHHe H IITATHI

6.1. OGmee pykoBOJACTBO OMOIMOTEKOM M KOHTPOJIb 3a €€ JIeATEbHOCThIO OCYIIECTBISIET TUPEKTOP
IIKOJIBI, KOTOPBIA YTBEP)KAA€T HOPMBI M TEXHOJOTHMUYECKHE TOKYMEHTHI, IUIAHBI W OTYETHI O pabote
6ubnuoreku. JIupekTop HeceT OTBETCTBEHHOCTb 3a BCE CTOPOHBI AEATENbHOCTH OMOIMOTEK, B MEPBYIO
ouepenb, 3a KOMIUIGKTOBAaHME M COXPAaHHOCTh e€ (OHOa, a TakkKe 3a Cco3/laHue KOMQpOPTHOMH
MH(GOPMAIIMOHHOM CpeJibl AJIsl YnTaTeseH.

6.2. PykoBomcTBO OMOIMOTEKOW OCYIIECTBIISIET 3aBEAYIOMNN OWONMOTEKON (NpH HAIWYHH) WIIH
neaaror-0M0aMoTeKapb, KOTOPBIM HECET OTBETCTBEHHOCTh B IMpeJeNiaX CBOEH KOMIIETEHLIMH Nepen
TUPEKTOPOM IIKOJIBI, 00YJAFOIIUMHUCS, HX POJUTEISIMHU (3aKOHHBIMH TPEJICTABUTEISIMA) 332 OPTaHU3AITUIO
U pe3yibTaThl JESATETbHOCTH OMONMOTEKM B COOTBETCTBHHM C (YHKIMOHAJIBHBIMH OOS3aHHOCTSIMH,
MPEIyCMOTPCHHBIMHA ~ KBaJTU(UKAIIMOHHBIMI ~ TPEOOBaHHUSMHU, TPYJOBBIM JIOTOBOPOM U Y CTaBOM
00111e00pa30BaTeIbHON OpraHU3aIIH.

6.3. 3aBeayromuii OMOIMOTEKOW HAa3HAYACTCS TUPEKTOPOM 00pa30BaTEIILHON OpraHU3aIliuH, SBIISICTCS
YJIEHOM MeJarorn4ecKoro KOJUIEKTHBA M BXOJUT B COCTAB MEIarorHuecKoro COBETa IIKOJIbI.



6.4. 3aBemyromuii OMOIMOTEKOW OTBEYAET 3a OpPraHU3AIMIO PabOTHI OMOIMOTEKH W PE3yJIbTaThl €€
JesITeIbHOCTH, COCTABJISIET FOJJOBHIE TIAHBI U OTUYET O paboTe, KoTopble 00cyxaatorcs Ha [lenarornueckom
COBETE W YTBepXkAalTcs nupekTopoM. ['omoBoi miaH paboThl OMOIMOTEKH SBISETCS YacThiO OOIIETOo
roJI0BOIO IIJ1aHa 00pa30BaTENIbHON OpPraHU3alUH.

6.5. Ha pabory B OHONMOTEKY IIKOJIBI TNPUHUMAIOTCA JIMIA, MMEIOUIME HEOOXOIUMYIO
poeCCHOHATTEHYIO IIOJITOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUAM KB (PUKAITMOHHOH
XapaKTePUCTUKHU IO JOHKHOCTH W TOJTYYEHHOH CHEIUAIbHOCTH, MOATBEPKICHHYIO JOKyMEHTamMHu 00
o0pa3zoBaHNH U (WiIK) KBaTH(pUKaLIuy.

6.6. I'paduk pabOTHI MIKOJBbHOW OHMOIMOTEKHM YCTAHABIMBACTCS B COOTBETCTBHHM C PACIHCAHHEM
paboThI 00pa3oBaTENbHON OpraHU3aALNH.

6.7. ltaT 6ubIMOTEKH M pa3Mephl OIIaThl TPY/Ja, BKIIOUYAsl JOIUIAThl U HAJI0ABKU K JOJHKHOCTHBIM
OKJIaJIaM, YCTAHABJIMBAIOTCS B COOTBETCTBHH C JACHCTBYIOIIMMHI HOPMATUBHBIMHU ITPABOBBIMHUIOKYMEHTAMU
C y4eToM 00BEMOB U CI0XKHOCTHU PadoT.

6.8. TpynoBble OTHOWmIEHUS pPaOOTHUKOB OWOMMOTEKHM W  00pa30BaTEIbHOW  OpTaHH3AINH
PETYIUPYIOTCST TPYIOBBIM JIOTOBOPOM, YCJIOBHUSI KOTOPOrO HE JOJKHBI MPOTHBOPEUUTH TPYJOBOMY
3akoHonarenscTBY Poccniickoit denepanun.

6.9. 3aBenyromuii OGUOIMOTEKONW MOMKEH CTPOro cobmtonath Hactosuiee [lojoxkeHue, mpaBuia U
TpeOOBaHMUS OXPAHBI TPY/a U MOKaPHOH 0€30MaCHOCTH B MOMENICHUH OMOIMOTEKH B B 00pa3oBaTeIbHOM
OpraHH3aIlH.

7. IIpaBa, 00A3aHHOCTH M OTBETCTBEHHOCTh PA0OTHHUKOB OUOJIMOTEKHU

7.1. PaGoTHHKYM OMOJIMOTEKH HMEIOT MTPABO:

- CaMOCTOSITEIbHO BBIOMpATh (POPMBI, CPEACTBA M METOJbl OUOIMOTEUHO-UH(POPMAIIMOHHOTO
oOciykMBaHUSI 00pa30BaTENIbHOW KM BOCHHUTATEIbHOW JIE€ATEIHHOCTH B COOTBETCTBUU C IENIAMU U
3aJladyaMH, yKa3aHHbIMU B HacTosieM llonoxkenuu u Ycrase 00pa3oBaTesIbHON OpraHU3alNY;

- MIPOBOJIUTH B YCTAHOBJICHHOM MOPSJIKE (PaKyIbTaTUBHBIC 3aHITHS, YPOKU U KPYKKH OUOIHOTEUHO-
oubnmorpaduyecknx 3HaHUN ¥ HH(HOPMAITMOHHOH KYJIBTYPHI;

- OTIPE/ICISITh UCTOYHUKH KOMILIEKTOBAHHS HH(POPMALIMOHHBIX PECYPCOB;

- U3bIMAaTh U PEAU30BbIBATh JTOKYMEHTHI M3 (DOHJOB B COOTBETCTBUU C HHCTPYKIMEH IO y4YeTy
o6ubmmoTeyHoro GoHma;

- OmpeaeisTb B COOTBETCTBHUM C IpaBWJIAMHU I10JIb30BaHUS OUOIMOTEKOW, YTBEpPXKIEHHBIMHU
JUPEKTOPOM IIIKOJIBI, U TIO COTJIACOBAHUIO C POJAUTEIHCKUM KOMHUTETOM BHIBI M pa3Mepbl KOMIICHCAITH
yiiep6a, HAHECEHHOT'O TI0JIb30BATENIIMU OUOINOTEKH;

- B3BICKMBaTh B COOTBETCTBUM C JIEHCTBYIOIIMM 3aKOHOAATEIbCTBOM KOMIIEHCAIMIO yiepoa,
HaHECEHHOI'0 MOJIb30BaTEISIMU OMOIMOTEKH, 32 HECOBEPLICHHOJIETHUX MOJIb30BaTeNIell OTBETCTBEHHOCTh
HECYT 3aKOHHBIE NPEJACTaBUTENH;

- BHOCHUTbH NPEJIOKEHHs JUPEKTOPY IIKOJbBI 110 COBEPLICHCTBOBAHMIO OIUIATHI TPyJa, B TOM YHUCIIE
Ha70aBOK, JIOTJIAT U IPEMUPOBAHUS paOOTHUKOB OMOIMOTEKH 3a AOMOJIHUTENBHYIO padOoTy, HE BXOASIIYIO
B KPYI OCHOBHBIX 00s3aHHOCTEH paOOTHHKOB OMOIMOTEKH; MO KOMIIEHCAIIMOHHBIM MEpPONPHUATHSIM,
CBSI3aHHBIM C BPETHBIMHU YCJIOBUSMHU Tpyna (OMOIMOTEYHAs MbUTh, TMPEBBIIICHHE HOPMATHBA PadOTHl Ha
KOMIIBIOTEPE);

- YU4aCTBOBATh B YIPABJICHUU 00pa3oBaTeIbHON OpraHu3alrei B Mopsake, ornpeaesisieMoM Y CTaBOM;

OBITh TMpPEACTAaBICHHBIMA K pa3IHuHbIM ¢GopMaM TMOOIIPEHUs, HarpajaM M 3HAKaM OTJIMYHS,
MIPEYCMOTPEHHBIM ISl paOOTHHKOB 00pPa30BaHUs U KYIbTYPHI;

- y4acTBOBaTb B COOTBETCTBUM C 3aKoHojaTesnbcTBOM Poccuiickoit ®exepaunun B pabore
OMOJIMOTEYHBIX aCCOILHMAIINI WA COK30B.

7.2. PaOoTHHKYM OMOIMOTEKHN 0OSI3aHBI:

- 00ecreynTh MOJIb30BATENSIM BO3MOKHOCTh pabOThl C UH(POPMALIMOHHBIMU pecypcaMu OMOINOTEKH;

- nH(GOPMHUPOBATH MOJIH30BATENIEH O BHJIAX MPEIOCTABIAEMBIX OMOITUOTEKON yCIyT;

- (opmupoBaTh (QOHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (eAepalbHbIMU MEPEUHIMH YUEOHBIX
U3aHUK, O00pa3oBaTelIbHBIMM IPOrpaMMaMu  00IEe00pa3oBaTENbHON OpraHU3allii, HHTEPecaMH,
MOTPEOHOCTSIMU 1 3aMpPOCaMH BCEX KaTETOPHI MOJIb30BaTEIEeH;



- COBEpIICHCTBOBAaTh HWH(OpMaAIMOHHO-OUOIMOTpaduueckoe W OUOIMOTeYHOE O0OCTY)KHBAaHHUE
MOJb30BaTEIICH;

- obecreynBaTh COXPAHHOCTH UCIIOJI30BAHUS HOCUTENEH HH(POPMAIUH, UX CHCTEMAaTU3alIUIO,
pa3MelIeHUE U XpPaHEHMUE;

- obecrieunuBaTh PeKUM pabOTHI B COOTBETCTBUU C MOTPEOHOCTSAMHU I0JIb30BATENCH U pabOTOH IIKOJIBI,

- BECTH JIOKYMEHTAIMIO OMOIMOTEKH U OTYUTHIBATHCSA B YCTAHOBJICHHOM MOPSAKE Tepes TUPEKTOPOM
o011eo0pa3oBaTeIbHON OpraHU3aIuH.

7.3. 3aBeayromuii OMOTMOTEKOM (MTPY HATMYWH ) WITH Tearor-0u0InoTeKapb HECET OTBETCTBEHHOCTH:

- 3a cOOJI0JIEHNE TPYAOBBIX OTHOIIECHUH, PETIIAMEHTUPYEMBIX 3aKOHOJATEIbCTBOM O TPYIE,
[IpaBuiamMu BHYTPEHHETO TPYJOBOTO PACIOpPsIKa B IIKOJIE, TPYAOBBIM JOTOBOPOM;

- 32 BBINIOJIHEHUE (PYHKLIUHN, TpeayCMOTPEHHBIX HacTosmuM [lonoxxenuem;

- 32 COXpPaHHOCTb OHMONIMOTEYHBIX (OHJOB B TOPSAJKE, MPETYCMOTPEHHOM JCHCTBYIOUIMM
3akoHo aTenbcTBOM Poccuiickoit denepanum.

8. IlpaBa u 00513aHHOCTH 10JIb30BaTeJIeil ONdINOTeKU

8.1. [Tonp3oBaTeny MIKOJIHLHONW OMOIMOTEKH UMEIOT MPABO:

- MOJIy4aTh MOJHYI HH(pOpMammio o coctaBe OubIMoTedHoro GoHma, HHPOPMAIMOHHBIX pecypcax u
MIPEIOCTABIIAEMbIX OMOINOTEKON HIKOJBI YCIIyTax;

- I10JIb30BAThCsl CIIPABOYHO-OMOIMOrpadMuecKuM anmnaparomM OubJINOTEKY;

- IOJIy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIIb B TOMCKE U BHIOOPE NCTOUHUKOB UH(POpMAIUY;

- MOJy4yaTb BO BPEMEHHOE I0JIb30BaHHME Ha a0OHEMEHTE M B UMTAJIBHOM 3aJi€ I€YaTHbIE W3/IaHuf,
ayJMOBHU3yallbHbIE JOKYMEHTHI U IPYTHe UCTOYHUKH WH(OPMALIUU;

- IPOJIEBATh CPOK TOIH30BAHUS TOKYMEHTAMHU M JIUTEPATYPOIA;

- Y4aCTBOBATh B MEPONPUATHUAX, IPOBOJUMBIX IIKOIHHONU OMOIHMOTEKO;

- oOpamarbces A pa3peneHust KOHQIUKTHOW CUTYaIlMH K AUPEKTOPY LIKOJIBI.

8.2. [Tonb3oBarenu MKOIHLHONW OMOIMOTEKH 00S3aHbI:

- OO0 IaTh TPaBUJIA MTOJIB30BAHMS OMOIMOTEKOM;

- OepeXHO OTHOCUTHCS K MPOU3BEICHHUAM IedaTH (HE BBHIPHIBATh, HE 3arn0aTh CTPaHUII, HE JIENaTh B
KHUraX MOJYEPKUBAHMM, MOMETOK), MHBIM JIOKyMEHTaM Ha pPa3JIMYHBIX HOCHUTEINSAX, 000pYIOBaHUIO,
WHBEHTAPIO;

- TI0JIb30BaThCsl LIEHHBIMU M CIIPAaBOYHBIMHM JIOKYMEHTAMHM U JIMTEPATypOd TOJBKO B MOMEIEHUH
OUOJIMOTEKH IIKOJIEL;

- yOenuThCs IpHU MOJyYEeHUH KHUT B OTCYTCTBUU J€(EKTOB, a Ipu 0OHApYKEHUU NPOHMH(DOPMUPOBATH
00 3ToM paboTHHKA OuOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApyKEeHHbIE Ne(EKThl B CIaBAEMbIX KHUTaX
HeceT NOCIEeTHUH M0b30BaTeNb;

- pacmuCHIBaTbCS B YHTATENLCKOM (OpMYJsipe 3a KaXIyl TOJTYYCHHYI) KHUTY (UCKITIOUCHHE:
oOyuatomuecs 1- 2 kiaccoB);

- BO3BpaIaTh KHATH B OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH;

- 3aMEHATh IOKYMEHTbI OMOJIMOTEKH B CIy4ae UX YTPaThl WIK TOPYM UM PaBHOLIEHHBIMU;

- TIOJHOCTBIO pAcCUMTaThC C OMOIMOTEKONW IO MCTEYEHHHM CpoKa oOydeHus Wi pabdoThl B
00pa3oBaTeNbHON OpraHU3aIIH.

9. ITopsAa0K MOJIL30BaHNS IIKOJIBHOW 0MOJIMOTEKOH

9.1. 3amuce OOydJaIOUIMXCS W MENIarorMYecKiX paOOTHUKOB MIKOJBI B OMOJIMOTEKY MPOU3BOIUTCS B
WH/IMBUYyAIbHOM MOPSAKE, @ pouTenell (3aKOHHBIX MPeCTaBUTENEH) 00yUaloIMXCsl — IO MacIopTy.

9.2. Iepeperucrpanus mMoIb30BaTeNeH OMOTUOTEKH POU3BOIUTCS €KETOTHO.

9.3. JIokyMeHTOM, MOATBEPKIAIOIIMM IPaBO MOJIb30BaHUS OMOTMOTEKOM, SBIAETCS YUTATENbCKUN
hopmyisp.

9.4. Yuratenbckuil Gopmynsp (QHUKCHpyeT AaTy BbIJQUM MOJB30BATENI0 JOKYMEHTOB M3 (oHAa
OMOIMOTEKH U UX BO3BpAIICHUS B OUOINOTEKY.

9.5. ITonb3oBaTenu OGMOAMOTEKH UMEIOT MPABO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3/1aHUI He Ooiiee
SITH TOKYMEHTOB OJJHOBPEMEHHO.



9.6. MakcumainbHbBIE CPOKH MOJTH30BaHUS IOKYMEHTAMHU:

- yueOHUKH, ydeOHbIe TOCOOHS — yueOHBIH rof;

- Hay4YHO-TIONYJIsIpHAas, T03HaBaTeIbHAsA, Xy10’)KECTBEHHas JInTepaTypa — 15 nHei;

- IEPUOANYECKHE U3AAHUS, U3/IaHUs MTOBBIIIEHHOTO cripoca — 10 nHei;

[Tonp30BaTeny MOTyT IPOAIUTH CPOK MOJIB30BAHUS JOKYMEHTAMHU, €CJIM Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI IPYIUX I0JIb30BATEIIEH.

9.7. Tlosib30BaHME SHUUKIONEIUAMH, CIOBAPSIMH, CIIPABOYHUKAMU U U3JIaHUSIMU, KOTOPbIE UIMEIOTCS B
€IMHCTBEHHOM JK3EMIUISIPE, OCYIIECTBIISIETCS. B UNTAILHOM 3aJie.

10. TIlopsizok U CPOKHU MPOBeEHHUsI CBEPOK MOCTYNAIOMIEH JUTePaTyPhl B IIKOJBHYI0 OUOJIHOTEKY

10.1 IMenaror-6uOnMMOTEKApPh JOJDKEH OTCICKUBATh OOHOBIICHHE DeepaabHOrO CIHUCKA IKCTPEMHUCTCKUAX
MaTepualioB He pexe 1 pa3za B mecsll.

10.2. Ilocne kaxmoro OOHOBIICHHsI CIHCKA IeAaror-OuOInoTeKaph MPOBOIUT CBEPKY OMOIMOTEUHOTO

donma.
10.3. CBepky 6ubnuoreyHoro hosaa HE0OXOUMO IPOBOAUTH HE3AMEAJIUTENHHO MPU HOBBIX MOCTYIICHUSIX
JTUTEPATYPHI.

10.4 . Cepky UMEIOIIEHCS JINTEPATYPhl PEKOMEHIYETCs TPOBOJIUTH | pa3 B KBApTaJl B IEPBbIH IIOHEICTBHUK

MIEPBOTO MecsIa KBapTasa.

10.5. CBepka npoBoAUTCA IMYTEM COMOCTaBIeHUs OubIrorpadguueckux 3amnuceil OMOINOTEYHOro KaTalora
¢ mepeuneM wmarepuanioB @denepanpHoro crucka. ®dakt cBepku ¢ukcupyercs B JKypHane cBepku
«DenepanbHOro CIUCcKa» ¢ GOHAOM OHOIMOTEKH.

10.6. Pe3ynbTaThl CBEpKHM HEOOXOIMMO MPEACTaBIATh B TeueHHe 3 paboumx auei. [lo pesynbTatam
MIPOBEPKH HY)KHO COCTaBUTH aKT M 3aUKCHPOBAThH (DaKT CBEPKH B )KypHAJIE.

bubimorekaps J0DKEH CBOCBPEMEHHO OTCIICKHUBATH OOHOBIICHUS «DeiepaibHOro CIHCKA SKCTPEMUCTCKON
JTUTEPATYPHI».

11.3aka0uuTe/bHBIE MOJI0KEHUSI

10.1. Hacrosimee IlonokeHne O MKOIBHON OMOIHOTEKE SBISETCS JOKAIHHBIM HOPMAaTHBHBIM aKTOM,
npuHuMaetcs Ha [legaroruueckoM coBeTe IIKOJIbI M yTBepKAaeTcs (JInbo BBOAUTCS B IEHCTBHE) TPUKA30M
TUPEKTOpa 00pa3oBaTeIbHON OpraHU3aliH.

10.2. Bce wu3MeHeHHMs W JIONOJIHEHHs, BHOCUMBbIe B Hacrosiauee Ilomokenue, odopmisiiores B
MUCbMEHHOW (hOpME B COOTBETCTBUH JIEHCTBYIOIIUM 3aKOHOAATENbCTBOM Poccuiickoil @eneparuu.

10.3. N3menenus u nononHeHus K [lonoxxeHuto mpuHUMarOTCs B MOpsijike, npeaycMoTpeHHoM 1.10.1.
HacrosAmero [lonoxenus.

10.4. Tlocne npunsatus Ionoxenus (Mim U3MEHEHUH U TOMOJIHEHUH OTAENbHBIX IYHKTOB U pa3/eiioB)
B HOBOMW pellaklMU MpeblayIlas pelakiiis aBTOMaTHYECKH YTPauuBaeT CHUITY.



[Ipunoxxenue
K [1o10XeHHIO O MIKOJIBHOU OUOIMOTEKE

IIpaBwuiia moib30BaHUS IIKOJLHON 0MOJIHOTEKOM

1. O01mue MoJ10KeHUA
1.1. bubnuoTteka sBISETCS YacThIO OOIIEOOPA30BATEIBLHOTO YUYPEXKICHUS W obecreuynBaeT y4deOHO-
BOCHHUTATEILHBINA MIPOIECC HEOOXOAUMBIMH JIOKYMEHTaMHU.
1.2. JIokyMeHT - HOCUTEJIb HHPOPMAILIUU B TPATUIIIOHHOM, 3JICKTPOHHOM WJIA HHOM BHJIE.

2. IlpaBa yurareJsei
2.1. TlpaBo monb30BaHUS OMOIMOTEKOW MMEIOT OOydYaroluecs, MeJarorndeckue pabOTHHKU U JAPYyTUe
COTPYIHUKHU HIKOJIbI, POJUTENH (3aKOHHBIE MPECTABUTENN) 00YUArOIIUXCS IIKOJIBI.
Hurarenu UMEIOT MPaBO:
2.2. bectipensTCTBEHHO IMOCeNaTh OUOIMOTEKY COTIACHO PEKUMY €€ pabOoThI.
2.3.Ilonyyats monHyr0 WHpOpMAIUO O cocraBe (oHma OMOIMOTEKH, WHPOPMAIIMOHHBIX pecypcax H
MIPEIOCTABIIIEMbIX OUOIMOTEKOH ycIyrax, HopsAaKe 10CTya K JOKYMEHTaM U KOHCYJIbTaTUBHYIO TTIOMOIIb
B ITOMICKE M BRIOOPE HCTOYHUKOB MH(OPMAIIHH.
2.4. Ilony4atsb B moJib30BaHuKE J1I000# TOKyMEHT U3 (hoHaa OMOTMOTEKH.
2.5. [IpoaneBath CPOK MOJIb30BAHUS JOKYMEHTAMHU
2.6. becrimaTHO ONB30BATHCS yCIyraMu, MPEI0CTaBISIEMbIMU OUOINOTEKOM
2.7. I[lpuHUMAaTh yyacTHe B MEPONPHUSATHUSX, IIPOBOAUMBIX OUOIMOTEKOA.
2.8. N36upath 1 ObITH U30PAHHBIM B COBET OMOIMOTEKHU U IPUHUMATH Y4acTUE B €ro paboTe.
2.9. CoBMecTHO ¢ OHMONHOTEKOW CO3/1aBaTh, KIYObl, KPY)KKH II0 HHTEpecam, OOIIecTBa Jpy3ei
OMOJIMOTEKH, YTEHNS, KHUTH.
2.10. Oka3bIBaTh MPAKTHUYECKYIO TOMOIIb ONOIMOTEKE.
2.11. JlenaTth momapku OMOIHOTEKE.
2.12. Ob6pamaThcst B cirydae KOHMOIMKTHON CUTyallnu ¢ pabOTHUKaMHU OMOIMOTEKN K JUPEKTOPY HIKOJIBI.
YuraTenu o0s3aHbI:
2.13. Cobmonats [IpaBuna monbp30BaHus OUOINOTEKOM.
2.14. Cob6utoiaTh MHCTPYKIIMIO O Mepax 0€30MacHOCTH B OMOIHOTEKE.
2.15. CHUMATh BEPXHIOK OJICHKTY.
2.16. Boikiaroyats MOOMIIBHBIE TEIE(POHBI.
2.17. He mpuHUMATH MHUILY, HATUTKH, TPHI3Th CEMEUKH.
2.18. Cob6nto1aTh TUIIMHY U KYJIBTYpY HOBEJCHHUS.
2.19. CooOmwmTh, TIpu 3amucu B OMOIMOTEKY, HEOOXOJMMEBIC CBEICHUS IS 3allOJIHEHUs (opMylisipa
guTaTeNs.
2.20. BepexHO OTHOCHTBCS K:
2.20.1. IleyaTHpIM U3AaHUSIM (HE BBIPHIBATh, HE 3arM0aTh CTPAHUII, HE JAeNaTh B KHUTAX MOJAYEPKUBAHUM,
MTOMETOK, KOITMPOBAHHUS PUCYHKOB H T.IL.);
2.20.2. DeKTpOHHBIM HOCUTEJISIM;
2.20.3. MebGemnmu.
2.21. TlognepxuBaTh MOPSAOK PAcCTAaHOBKM KHUT B OTKPBITOM JOCTYIE OMOIMOTEKH, PacHOJI0KEHHUS
KapTOYeK B KaTaJorax M KapTOTEeKax.
2.22. Tlonb30BaThbcsl LEHHBIMH M €IWHCTBEHHBIMH 3K3EMIUISIpAMU KHUT, CIPABOYHBIMH H3IAHHUSIMHU
TOJIBKO B YUTAJILHOM 3aJie OUOIHOTEKH.
2.23.Ilpu momyyeHMHM NPOMU3BEIEHUH NeYaTH W HHBIX JOKYMEHTOB YHMTAaTellb JOJDKEH YOeIUThCS B
OTCYTCTBHMHM B HUX J1€(DEKTOB, a MPU OOHAPYKEHNH — MPOUHPOPMHUPOBATH PAOOTHUKA OUOINOTEKH.
2.24. B ciyuae, KOr/la YuTaTeb MOJTY4NI KHUTH, B KOTOPBIX UMEIHUCh Je(PEKThI, a OH HEe IPOCMOTPEI 3TH
KHUTY Ha IpeaMeT HaJIW4Ms B HUX N1e(EeKTOB, a COOTBETCTBEHHO HE JOJOXKWJI OubnuoTekapio o0 ux
HAJINYHMH, TO OTBETCTBEHHOCTh 3a MOPYY KHHUT Oy/IeT HECTH 3TOT YATATEb.



2.25. Tlpu HapylmIeHHH CPOKOB TOJIb30BAaHUS KHUTAMHU 0€3 YBaXHUTEIBHBIX NMPUYHUH K YHTATENSM, B
YCTaHOBJICHHOM TOPSIAKE, MOTYT ObITh MPUMEHEHBI CAHKIIUU (KaK MPaBUIIO, BPEMEHHOE JIUIIICHUE TIpaBa
MOJIb30BaHUsI OMOIMOTEKOM).

2.26. He BBIHOCUTH KHUTU U JIpYTHe€ TOKYMEHTHI U3 MOMEIICHUsS OUOIMOTEKH, €CIM OHU HE 3alHCaHbl B
dbopMyIsipe ynTaTeNs.

2.27. PacriuchIBaThCS, 32 MCKIIOUEHUEM ydammxcs 1-3 kimaccoB, B popMymsipe YMTaTeNs 3a KaKIYIO
MOJIYYEHHYIO KHUTY.

2.28. TIpoxoauTh exeroJHo (B Havaje KaKIOro y4eOHOro roja) MEePEeperucTpauio ¢ NpeabsIBICHHEM
BCE YMCTSIICHCS 32 HUMU JIUTEPATyphl B YCTAHOBJICHHBIE OUOIHOTEKOM CPOKH.

2.29. Bo3BpaiaTth KHUTY B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH.

2.30. YuraTenu, OTBETCTBEHHBIC 3a yTpaTy WM MOPYY KHUT OMOJIMOTEKH, WU UX POAMTENN (3aKOHHBIC
MIPEJICTAaBUTEIM O0YYaIOIIErocsi) 00si3aHbl 3aMEHUTh TAKHM K€ YYCOHUKOM WM COOTBETCTBYIOIIHM IIO
CTOMMOCTH Ha MOMEHT 3aMEHbI U3JJaHHEM, HEOOXOAUMbBIM B IIKOIbHOU Ombnuoreke. [loTepsHHbI 1iu
HCIIOPYEHHBIA  JK3EMIUIAP  XYAOKECTBEHHOM WM  METOAUYECKOM  JIUTEpaTypel  3aMEHSETCS
COOTBETCTBYIOIIUM I10 CTOMMOCTH Ha MOMEHT 3aMEHbI U3JIaHuEM, HEOOXOJUMBIM B IIKOJILHOMOUOIHOTEKE.
DK3eMIUTSIp, MPeIaraeMbIi JIsl 3aMEHBI, JODKEH OBITh LEIbIM, aKKYPaTHBIM, U3JaHHBIM B ITOCIICIHUE 5
JIeT.

2.31. Ywurarenwn, HapymwuBiiue [IpaBuina moab30BaHUS OMOIMOTEKOW, MOTYT OBITH JIMIICHBI IpaBa
MOJIb30BaHUSA Ha CPOK, YCTAaHOBIEHHOW OuOIMOTEKOH. 3a 0coOble HapylIeHUs, MPeIyCMOTPEHHbIE
JNCHCTBYIONUM 3aKOHOJATEIILCTBOM, YMTATEIN HECYT aJIMHHHUCTPATHBHYIO, TPAKIAHCKO-TIPABOBYIO WU
yTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo ucredyenuu cpoka oOydeHus WM pabOThl B IIKOJE YWTATENUd OOs3aHBI BEPHYTh B3ATHIC B
o6ubnuoreke kHUrU. JInyHoe neno obOydaromerocs U 00XOTHOM JTUCT paOOTHUKA MO MCTEYEHUU CPOKa
oOyueHus: Wik pabOTHl B IIKOJIE 03 COOTBETCTBYIONIEH IMOMETKH O BO3BpATe BCEX KHUT, B3STHIX B
O6ubaMoTeKe, HE BHIIAIOTCS.

3. [lopsinok MoJib30BaHUsI OHOJIMOTEKOI
3.1. Obyuaromiuecs IIKOJIbI 3alUCHIBAIOTCSA B OMOIMOTEKY B MHIMBUAYAJILHOM HOPS/IKE B COOTBETCTBUU
CO CIIMCKaMU KJ1accoB. [lepcoHal mIKosibl 3aMChIBalOTCA MTPU HAIMYHMH [TACHOpTa.
3.2. Ha xax0ro yuTaTens 3anoaHsIeTCs YUTATeNbCKUN (popMyIsip ycTaHOBIEHHOTo o0pasua. dopmyiisip
YUTATENS SBISIETCS JOKYMEHTOM, YAOCTOBEPSAIOMUM (DaKT U AaTy BbIIAYH.
3.3. Ilpu 3amucu B OuOIMOTEKYy 4YMTaTeNlb JOJDKEH OBITh O3HaKomiieH ¢ [IpaBuimamu mMoJIb30BaHUsA
OMOIMOTEKON U TOATBEPIUTH 00S3aTEIHCTBO UX BHITIOJIHEHHS CBOCH MOJMUCHIO B (hOpMYIIsipe ynuTaTes.
3.4. Ha 10M JOKyMEHTHI BBIAAIOTCS YUTATEIsIM CpokoM Hal4 aueit. KonmuecTBo 3K3eMIUIpOB, BBIIAHHBIX
€IMHOBPEMEHHO (HE CUMTas yueOHUKOB), HE JOKHO MPEBbIIIATh MSATH.
3.5. [lepuoanyeckue u3aaHus BbIIAIOTCS HA 7 JHEH.
3.6. Cpox mosp30BaHUs MOKET OBITH IPOJUICH, €CIIM Ha JAHHBINA JOKYMEHT HET CIIPOCa CO CTOPOHBI IPYTHX
YUTATEIICH.
3.7. YueOHas, MeToMYecKasl TUTepaTypa BBIJACTCS YUTATEISIM Ha CPOK OOydYeHHS B COOTBETCTBHU C
nporpamMMmoil (c o00s3aTenbHON MepeperucTpaiyeldl B Hadane, KOHIle yuyeOHoro rona). JluteparypHble
MIPOM3BEICHNUS, U3y4YaeMble 10 MPOrpaMMe Ha YpOKax, BHIJAIOTCS HAa CPOK B COOTBETCTBUU C IIPOrpaMMOi
U3Y4YEHHUS.
3.8. Ilpyn momydeHWUM KHHATH YHATATENM OOs3aHBI pacmucatbes B (opMylsipe dmTaTenss 3a KaxIyro
MIOJIYYEHHYIO KHUTY, B3ATYIO B II0JIb30BAHHUE.
3.9. [pu Bo3BpameHnn KHAT pabOTHUK OMOTMOTEKU 00sI3aH pacucaThCs B (popMyIisipe YuTaTelnss mpoTHB
KaX/1011 BO3pallieHHO! B OMOIMOTEKY KHUTY
3.10. Ogepennast BhIAaYa JOKYMEHTOB M3 (hoHIA OMOIMOTEKM YMTATEIO MPOW3BOIMTCS TOJBKO ITOCIE
BO3BpaTa B3AThIX UM PaHEE, CPOK I0JIb30BaHUS KOTOPBIMU HUCTEK.
3.11. Peaxue M ICHHbIE KHHUTH, albOOMBI, €MHCTBEHHBIC DK3EMILUIAPHI CIIPABOYHBIX M3JAHHUN, 8 TaKXKe
9JIEKTPOHHBIE HOCUTEIHN HH(POPMALIUU Ha JIOM HE BBIJAIOTCS.
Ilopsiook nonv306anus YUManbHbIM 3a10M
3.12. KonanuecTBO KHUT, BbAaBaeMoe JJIsl pabOThl B UUTAILHOM 3aJ1e, HE OTPAaHUYHUBACTCS.



3.13. 3ampeniaercst BBIHOCUTh KHUTH M3 YATAJIILHOTO 3aJ1a B TIOMEIICHUS IITKOJTHI.

3.14. Jlomyckaercs, TO JOTOBOPEHHOCTH C pab0OTHUKOM OWONMHOTeKH, Oparh Ha JOM KHHIH,
MpeHa3HauYeHHbIe AJI1 pabOThl B YMUTAIBHOM 3aie, IPHU YCIOBUH, YTO ATH KHHUTU OYyAYT B3AThI Mepej
3aKpBITHEM OMOIMOTEKH M BO3BPALICHBI HA CICIYIOUIUI IeHb K MOMEHTY Hadana paboTbl OMOINOTEKH.
Ilopsiook pabomvi ¢ KOMNLIOMEPOM, PACNONONCEHHBIM 8 DUbIUOMEKe:

3.15. PaGoTa ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa30BaTEIHLHOrO MpOIlecca MPOU3BOAUTCA B MPUCYTCTBHU
COTpYJAHHMKA OMOJIMOTEKH.

3.16. Paspemaercs pabota 3a OJHHMM TMEPCOHATBHBIM KOMIBIOTEPOM HE OoJiee JBYX YEIOBEK
OJTHOBPEMEHHO.

3.17. Tlonw3oBaTens WMeeT MpaBo paboOTaTh C HETPATUIIMOHHBIM HOCHUTENEM HWH(OpMamuu Tocie
MIPeIBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIMOTEKH.

3.18. Ilo Bcem Bompocam moucka MHpopMmauuu B MHTEpHETE MONIb30BaTelb JODKEH 00pamaThest K
paboTHuKy OMOIMOTEKH; 3alpeliaeTcs odpaiienue Kk pecypcam MHTepHeTa, MpeanoaraloimM orjiaTy u
K pecypcaM, yKazaHHbIM B DeepalbHOM CIIUCKE SKCTPEMUCTCKOM JIMTEPATyPHI.

3.19. Pabora ¢ KOMIIBIOTEPOM MPOU3BOJAUTCS COIJVIACHO YTBEP)KICHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBAHUSM.

4. IIpaBa pa0OTHHKOB OMOJIMOTEKH.
4.1. HampaBnsiTh YMTATEII0 HAIIOMHHAHUS O BO3BpATE€ KHUT, MCIONB3Ys JAHHBIEC, MPEIOCTABICHHBIE UM
IIpH 3anucu B 6ubmuoTeKy (aapec, TenedoH u T.1.);
4.2. OnpenensiTh pa3Mepbl KOMIICHCAIHA 3a yiepO, MPUYMHEHHBIH MOJIb30BaTeeM ONOINOTEKE;
4.3. JlumaTth mpaBa YHUTATeNs IOJB30BAaThCI OMONMOTEKOW NpH HapyuieHuu [IpaBuin monb30BaHUS
OUOINOTEKOH.

5. O0S13aHHOCTH COTPYAHMKOB OHOJMOTEKH 10 00C/Ty:KMBAHUIO YA TATEJIei
5.1. Co3naBatp 1 nojaepKuUBaTh KOMPOPTHBIE YCIOBUA Ui pabOThI IIOJIb30BaTeNIel B OMOIMOTEKE.
5.2. IIpoBoauTh B Havasie y4eOHOTO TO/a EKErOAHYIO TIEPEPETUCTPAIIUIO YNTATEICH.
5.3. O3nakomuth yntarens ¢ [IpaBuiamu noap30BaHust OUOIMOTEKOI.
5.4. BHITh KOPPEKTHBIMU M BEXKJIMBBIMU C YHTATEISIMH, COONIONATh THIIMHY, YHCTOTY M TMOPSAOK B
MOMEIICHUAX OMOIHOTEKH.
5.5.00cnyxuBaTh yuTarenaeil B cooTBeTcTBUU ¢ IIpaBwiiamMu mosib30BaHUsI OUONIMOTEKOM, KOTOpbIE
JOJDKHBl OBITh pa3MEIIeHbl B JIOCTYIIHOM JUIsl O3HAKOMJIEHUSI MecTe, O0ECIeUYUTh OINEpPaTUBHOE U
KayeCTBEHHOE 00CITy)KUBAaHHE YUTATENICH C YUETOM MX 3aIIPOCOB M MOTPEOHOCTEH.
5.6. CosepiieHCTBOBaTh HH(pOPMAMOHHO-OnbIMOrpaguyeckoe U OUOIMOTEUHOE OOCITyKHBaHHUE
II0JIB30BATEIICH.
5.7. OcymecTBIsATh YYeT, XpaHEHHWE M MCIIOJIb30BAaHHE HaxXoAsAmuxcs B (OHAAX JIOKYMEHTOB B
COOTBETCTBHH C JCHUCTBYIOIIUM 3aKOHOJATEIILCTBOM, O0ECIIEYNBATh UX COXPAaHHOCTh M PAIMOHAIHHOE
HCIOJIb30BaHUE.
5.8. PacctaBnsaTh KHHTH B TEUEHHE HS, €KEIHEBHO JeEJaTh IMPOBEPKY HA IMpeIMeT NPaBHIBHOCTH
paccTaHoBKH (hoH/a.
5.9. Bectu ycTHYIO W HarJIiJHYI0 MacCOBO-MH(OPMALMOHHYIO paboTy: OpPraHM30BBIBATh BBICTABKH
IuTeparypsl, oubnuorpaduyeckre 0030pbl, IUTEPATypHBIE Beuepa, NMPa3AHUKUA U JIpYTUe MEPOIPHUSTHUS;
5.10. 3HaKOMUTH YUTATENNEH C OCHOBAMH HH(POPMAIIMOHHON KYIBTYPHI.
5.11. UudopmupoBaTh ynTaTeneil o Bcex BUaaxX Mpe0CTaBIsIeMbIX OMOINOTEKOM YCIIyT.
5.12. OOecnieunTh YHUTATEISIM BO3MOXKHOCTBH IIOJIb30BAThCSI BCEMH HH(POPMAIMOHHBIMU peCypcaMu
OUOINOTEKH.
5.13. U3y4arh MoTpeOHOCTH YUTATENICH B IICUATHBIX U3aHMIX, JaBATh IMOJHYIO HH()OPMAIIHIO YUTATEIISIM
O HAJIWYMH TOKYMEHTOB B (DOHJIE, CUCTEMAaTHUYEeCKU WH(POPMHUPOBATH YUTATENECH O BHOBb MOCTYIMHUBIINX
JTOKYMEHTaX.
5.14. ®opmupoBath (GOHIBI B COOTBETCTBUH C O0pa3oBaTeIbHBIMH MPOrpaMMaMHU YUPEKICHHUS,
MHTEpecaMu, NOTPEOHOCTSIMHU U 3alIPOCaMHU BCEX KaTeropuil MOJIb30BaTENEH.
5.15. Oka3bIBaTh MOMOIIb YUTATENSM B BEIOOpE HEOOXOMMBIX JOKYMEHTOB.



5.16. [IpoBOAUTH 3aHATHS IO OCHOBAM OMOJIMOTEYHO-OMOIHorpaduuecKux U HHPOPMAIIMOHHBIX 3HAHUHN
5.17. TIlpemocTaBisAThb  4MTaTENSIM  BO3MOXXHOCTb  IIOJIB30BaHMsI  KarajoramMH, KapTOTEKaMH,
oubnuorpaduueckuMu U HHOOPMAITMOHHBIMUA MaTEpHUATIAMH.

5.18. ObecneunBaTh KOH(MUICHIMAIBHOCTh JaHHBIX O YWTATENAX OHOIMOTEKH, WX YHUTATEIbCKUX
3anpocax;

5.19. Ilpu Bbmaye W TpUEeME JOKYMEHTOB TIIATEIBHO MPOCMATPUBATH UX HA TPEAMET OOHApPYKCHHUS
Kakux-1100 1eeKToB U cAenaTh COOTBETCTBYIONINE OTMETKH MPHU UX OOHAPYKEHUH HA BbIIABAEMOM HIIH
MOJIy4a€MOM OT YUTATEINsI JOKYMEHTE;

5.20. IIpoBoauTh MENKHII PEMOHT U CBOEBPEMEHHBIN NEpeIyIeT KHUT, MpHUBIEKas K 3Tod paboTte
OMOIMOTEYHBIN aKTUB U3 YUAIIUXCS;

5.21. CucreMaTH4yecKH CICIUTh 3a CBOCBPEMEHHBIM BO3BPAaTOM B OMOJIHMOTEKY TOKYMEHTOB M3 (OHIA U
3a BBITIOJTHEHUEM yuTaTeNssMu [IpaBwit mons30BaHust OHOIMOTEKOM.

5.22. [lpyHuMaTh Mephl MO JUKBUJAIMHN YUTATEIbCKOW 3a/I0JDKEHHOCTH B CIy4ae HECBOEBPEMEHHOTO
BO3BpaTa JIOKYMEHTOB TI0JIb30BaTEIICM;

5.23. Tlocne ucreueHus cpoka MOJIb30BAHUSA JOKYMEHTAMH HAlpPaBUTh W3BEIICHUE IOJIH30BATENIO 10
MOYTE WM COOOIIaTh YUTATEIO 1O TeIehOHY O HEOOXOUMOCTH X BO3BpaTa B OMOIUOTEKY.

5.24. Cnenuth 3a BBINTOJTHEHUEM unTaTe My [IpaBui mosb30BaHust OMOINOTEKOM.
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